
Suggested wording for establishment of the
NYQM Communications Committee suitable for
placing in the Handbook:

Communications Committee 

Composition: Quarterly Meeting Nominating Committee nominates 6 members. 
 
Term: 3 years, beginning in April.  Maximum tenure: 2 consecutive full terms beyond any partial term. 
Terms are staggered to ensure at least 2 members are renewed or replaced each year. 

Meeting Frequency: Generally meets monthly, but at least quarterly. The committee may decide to 
meet in executive session as needed. 

Purpose: The Communications Committee manages the online web site and related public Internet 
presence of NYQM and maintains a digital database of Friends’ email addresses to be used by NYQM 
to communicate electronically with Friends while maintaining privacy and security of the digital data. 
The Communications Committee is responsible for managing the public media presence of NYQM in 
print, radio, television and on the Internet world-wide web and in any Internet-based social media, and 
any other publicly available print or digital information sources, including historic and contemporary 
records. The Communications Committee seeks to ensure that the public presentation and public image 
of the NYQM and its communications are maintained with accuracy, integrity and dignity, including 
providing a formal organizational voice for press releases and media contact capacity for NYQM. The 
Communications Committee provides advice and services to the Monthly Meetings with regard to 
these activities and concerns, and otherwise assists and works with the Monthly Meetings and 
Quarterly Meeting staff as appropriate.

Responsibilities:
1. Manage the NYQM website and web presence.

2. Build and maintain a Quarter-wide database of names and addresses and other contact information of
members and attenders and other interested parties for the purpose of sending physical mailings, emails
and any other Quarter-wide group communications about events, activities and information the 
Committee deems of significant interest to Friends in the database.

3. Manage all official NYQM social media accounts.

4. Maintain awareness of outside public media notice or mention of NYQM, advising other Friends as 
warranted.

5. Prepare and/or review all official press releases and related public communications from NYQM 
prior to their release.

6. Manage, allocate and dispense funds provided in the NYQM budget for these activities, including 
funds for outside services and retention of contract, part-time or full-time staff managed in coordination
with the Trustees Personnel committee in accord with NYQM staff policies. Provide an annual budget 
request to the Audit and Budget Committee for the NYQM annual budget.



8. Report quarterly to the full Quarterly Meeting on the Committee's activities and status, and any 
publicity concerns of significance to Friends, bringing any proposals for action of sufficient importance
to the Quarterly Meeting for its review and approval.


